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ProcessGene™ GRC
302 Certification Survey Automation

Solution Presentation

Design Processes e Supervise Realization e Control Changes ¢ Enforce Compliance



302 Certification Process Automation

* An ongoing enterprise-wide acknowledgment
process. Relatively complex:

 Involves subsidiaries and employees in several
geographical locations

 Different sign-off statements for different org-levels
« Can be prone to errors when managed manually

» Goals:
« Automate the SOX 302 sign-off process
«  Simplify monitoring and enhance visibility
« Maintain sign-off evidence with full audit trail

Copyright © 2014 P roceSSGene Business Process Realization Slide 2



Workflow

Role Activity

Level 1

% h Qliew?vg RV Sign statement H
o | E_eve PY 1"Ves | with/without exceptions J %”
1 IR ZREN =

A
NO-_request re-sign
i B ~

Level 2 Va

L8l <« Review : 5 H
D 74 l%LeveI 3 H Accept? 'th/SI'gtE st?temen:. J
~ & . YES with/without exceptions
= ¥ v -
Level 3 « I NO- request retsign

A \ 4
V. f i e

Sign statement
ER A2

“%ff\gy SIEL with/without exceptions j

Copyright © 2014 P roceSSGene Business Process Realization



Solution Demonstration
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Business Process Model for: PGBP Global Productions Ltd.

P E &

Tree view i
g Quick Search
EEE viodel root ]

Bf1jceo
= {27 VP- North America
=37 Manager- USA
4] Regional Manager #1

4] Regional Manager #2
4] Regional Manager #3
=l ‘3] Manager- Canada
4| Regional Manager #4
4| Regional Manager #5
4] Regional Manager #6
2] VP- Europe
2] VP- Middle East & Africa
[2]VP- South America
2] VP- Asia & Australia

Tree view ISearch results

| @ # | o~ | 82~

: | No Workgroup ||

15 1@ 9
Model root » Diagnostics - Organizational tasks

Diagnostics - Organizational tasks

Presentation of all late user and manager emails

R e [ Data rows: 30 B

S0OX 302 Certification

Hello ProcessGene!

Organizational tasks

2 WP- North America- 302 certification

i R

3 Manager- USA- 302 certification
4 Regional Manager#1- 302 certification
Regional Manager#2- 302 certification

6 Regional Manager#3- 302 certification

7 Manager- Canada- 302 certification

] Regional Manager#4- 302 certification

9 Regional Manager#5- 302 certification

10 Regional Manager#6- 302 certification

00O
I O

@

" VP- Europe- 302 certification

REGIONAL VPs 302 fe VP- North America 10-Jan-2014 08:10

COUNTRY MANAGERS 302 e Manager- USA 05-Jan-2014 08:10

REGIONAL MANAGERS 302 e Regional Manager #1 01-Jan-2014 08:10

REGIONAL MANAGER fe Regional Manager 42 61-Jan-2014 08:10

REGIONAL MANAGERS 302 % Regional Manager #3 01-Jan-2014 08-10

COUNTRY MANAGERS 302 £ Manager- Canada 06-Jan-2014 08-10

REGIONAL MANAGERS 302 e Regional Manager #4 01-Jan-2014 08:10

REGIONAL MANAGERS 302 fe Regional Manager #5 01-Jan-2014 08:10

REGIONAL MANAGERS 302 ¢ Regional Manager #6 01-Jan-2014 08:10

REGIONAL VPs 302 e VP-Europe 10-Jan-2014 08:10

<|

| Pageft of1]

Assigned to: |Please type...
| | # | Task name | Signing statement - Name | Assigned to | Start date | Scheduling data
B 1 CEO- 302 certification fe CEO 11-Jan-2014 08:10 (5) 11 of every 3 months at 08:10; effective 11+

@ 10 of every 3 months at 08:10; effective 10-J
@ 5 of every 3 months at 08:10: effective 05-Ja
@1 of every 3 months at 08:10; effective 01-Ja
@1 of every 3 months at 08:10; effective 01-Ja
@1 of every 3 months at 08:10; effective 01-Ja
@ 5 of every 3 months at 08:10; effective 05-Ja
@1 of every 3 months at 08:10; effective 01-Ja
@1 of every 3 maonths at 08:10; effective 01-Ja
@1 of every 3 months at 08:10; effective 01-Ja

@ 10 of every 3 months at 08:10; effective 10-J

>

Displaying data 1 - 11 of 11

v
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Business Process Model for: PGBP Global Productions Ltd.

S0OX 302 Certification

Pl | BB &

Tree view
g Quick Search
=XLT Model root
=19 CEo
=23 VP- North America
= (3] Manager-
4] Regional Manager #1

@ A -

<«

@an
sy

510 9

: | No Workgroup v

R

Model root » Diagnostics - Organizational tasks

Diagnostics - Organizational tasks

Presentation of all late user and manager emails

e ProcessGene - Business Process Realization - Item properties - Internet Expl

Hello ProcessGene!

4] Regional Manager #2
1Regional Manager =3 | File Edit View Favorites Tools Help
=) {37 Manager- Canada il =2 [ || This process A
4| Regional Manager #4
i Regional Manager #5 Model root » [1] CEO » [2] VP- North America » [3] Manager- USA » [4] Regional Manager #1 » View Sign-off task e Scheduling data
4] Regional Manager #6 [L] Regional Manager#1- 302 certification: View Sign-off task []}014 o810 (5) 11 of every 3 months at 08:10; effective 11+
2] VP~ Europe Global data: in all organizations and projects 014 08-10 O 10 of every 3 months at 08:10; effective 10-J
(2] VP- Middle East & Africa Task name Regional Manager=1- 302 certification
2] VP- South America - ) 5 of eve manths at 08:10; effective al| [ ]
F h D 16 014 08:10 () 5 of every 3 months at 08:10; eff 05-J
: : Description --
2] VP- Asia & Australia P
3 Is mandatory? No 014 08:10 01 of every 3 months at 08:10; effective 01-Ja
Local data for: SOX 302 Certification 014 0810 .
Remind every (days) - () 1 of every 3 months at 08:10; effective 01-Ja
gpmrﬂentts F Fe d 014 08:10 O‘I of every 3 months at 08:10; effective 01-Ja
e e
014 08:10 <l an-
My - Required action | -- O 5 of every 3 months at 08:10; effective 05-Ja
My - Due date -- 014 08:10 - 10;
Average status 0% £ O‘l of every 3 months at 08:10; effective 01-Ja
Assigned to 014 08:10 01 of every 3 maonths at 08:10; effective 01-Ja
Delay (days) 12
Task state In delay 014 08:10 O‘I of every 3 months at 08:10; effective 01-Ja
Start date 01-Jan-2014 08:10
End date 014 08:10 O 10 of every 3 months at 08:10; effective 10-J
Scheduling data O 1 of every 3 months at 08:10; effective 01-Jan-2014 08:10
Log --
Acknowledged in local ves
org.?
System generated data
Created by ProcessGene
Creation date 12-Jan-2014 11:59
Modified by ProcessGene
Modification date 12-Jan-2014 18:04
Local data modified
ProcessGene
by L
Local data
modification date 12-Jan-2014 18:04
W
—| > L
‘ Pagefl  of 1 Displaying data 1 - 11 of 11 v
Tree view .lSearch results

-
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Regional Manager #1
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SOX 302 Certification

Business Process Model for: PGBP Global Productions Ltd.

@ Ea 0 B Ak %50 D

« | || No Workgroup AR o AT

Hello Regional Manager #

Tree view
s Quick Search Model root » My Home Page

[ERTD Model root My Home Page
[E1TE [s=0] .
. . Project steps
=23 VP- North America

=) {3 Manager- USA |GRC (Governance, Risk and Compliance management)

| >

(4] Regional Manager #1 Document Processes, Risks & Controls Test, Evaluate, Remediate Signatures Reporting & Diagnostics
[4]Regional Manager #2 -
(4] Regional Manager #3 ] -~
=127 Manager- Canada l [
[4]Regional Manager #4 e
(4] Regional Manager #5 < >
S R —
| 2] VP- Europe
(2] VP- Middle East & Africa PR R Y IR @h’a‘a rows: |30 |ED
|21 VP- South America
I-:_—I:I VP- Asia & Australi | & | Task name [ Signing statement - Na...| W‘ Iy - Due date [ Averag...l Assigned to [ Delay (days) | Task | Start date | Scheduling data
- Asia ustralia
B 1 Regional REGIOMAL ”. Approve now ~Jan-2014 08:10 0% & Regional 12 In 01-Jan-2014 08:10 @ 1 of every 3 months at 08-10:
Manager1- 302 MANAGERS 302 Manager #1 delay effective 01-Jan-2014 08:10

certification

>

Displaying data 1 -1 of 1 v

<

| | Pagell_ofl | |
]l’ree vlew“ Search resultsJ
*124% ~




50X 302 Certification

e ProcessGene - Bu - Internet Explore

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Regional Manager#1- 302 certification

-l step 1: Sign-off
Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record them in the
"Comments and exceptions” text-box below. Finally, click the "I "b atthe b of the page. nostics

Model root » [1] CEOQ » [2] WP- North America » [2] Manager- USA = [4] Regional Manager #1 » Procese sign-off
[L] Regional Manager#1- 302 certification: Process sign-off

>

Signing statement:
PGBP GLOBAL PRODUCTICONS, LTD. .
INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS REGIONAL MANAGERS . ~ elay (days) | Task .| Start date Scheduling data Log
The purpose of this representation letter is to confirm that, as a member of management, I have a responsibility [ 2 01-Jan-2014 08:10 1 of every 3 months at 08:10; _

In
for the accuracy of financial information and te inform the company of items that may have a potential financial delay effective 01-Jan-2014 08-10
reporting impact.

~

Comments and exceptions*:

2 Log:

1000 | *max length (characters): 1,000

: Pagell of 1 Displaying data 1 - 1of 1

+ 1nnn

Hello Regional Manager 1!




e ProcessGene - Business Process Realization - Wizard - Internet Explorel BEH i G lEnTaT %
Hello Regional Manager #1!

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Regional Manager#1- 302 certification

| >

- Step 1: Sign-off

Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to
record them in the "Comments and exceptions" text-box below. Finally, dick the "I confirm" button at the bottom of the

page. gnatures Reporting & Diagnostics
18 & ~
Model root » [1] CEO » [2] VP- North America » [3] Manager- USA » [4] Regional Manager #1 » Process sign-off A \1 ‘ ‘ L.O,S' Hi_
[L] Regional Manager#1- 302 certification: Process sign-off =
>
Focan Glogal pRoou .,
PGBP GLOBAL PRODUCTIONS, LTD.
INTERMAL REPRESENTATION FOR GLOBAL PRODUCTIONS REGIOMAL MAMNAGERS ~
The purpose of this representation letter is to confirm that, as a member of management, I have a responsibility for [
the accuracy of financial information and to inform the company of items that may have a potential financial Task state Start date Scheduling data Lo
reporting impact.
Completed 01-Jan-2014 08:10 (%) 1 of every 3 months at 08-10; 1.1 12-Jan.2014 18:48 Regional
effective 01-Jan-2014 08:10 Manager #1 (Assignee) -
Completed
v

Comments and exceptions:

Signed by: Regional Manager #1
ignature date: 12-Jan-2014 18:48

9 print preview of this page

| >

Displaying data 1 -1 of 1 v

*124% v




Regional Manager #2
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e ProcessGene - Business Process Realization - Wizard - Internet Explorer, of SO S Ceadienien

i i i . Hello Regional Manager #2!
J File Edit View Favorites Tools Help

Task completion wizard

Task type: Sign-off; Task name: Regional Manager#2- 302 certification

- Step 1: Sign-off
Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record
them in the "Comments and exceptions” text-box below. Finally, click the "I confirm" button at the bottom of the page.

| >

f— Reporting & Diagnostics

19 12

Signing statement: ~ [}"g'tl Hi—

PGBP GLOBAL PRODUCTIONS, LTD. A

INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS REGIONAL MAMAGERS ~

The purpose of this representation letter is to confirm that, as a member of management, 1 have a responsibility for [ >

the accuracy of financial information and to inform the company of items that may have a potential financial

My - Required action Iy - Due date Average status Assigned to
1% 2 Approve now 01-Jan-2014 08:10 0% £, Regional M:

ments an ceptions*: 3 7; Log:
1) Exception A: .

2 Exception ~

934 *Max length (characters): 1,000

L >
LV Displaying data 1 -1 of 1 v
\ I confirm

*124% v




e ProcessGene - Business Process Realization - Wizard - Internet Explorer, opti

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Regional Manager#2- 302 certification

- Step 1: Sign-off
Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record them

in the "Comments and exceptions" text-box below. Finally, click the "I confirm" button at the bottom of the page.
2 15

Model root » [1] CEQ » [2] VP- North America » [3] Manager- USA » [4] Regional Manager #2 » Process sign-off

[L] Regional Manager#2- 302 certification: Process sign-off

Signing statement:

PGBEP GLOBAL PRODUCTIONS, LTD.
INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS REGIONAL MANAGERS ~
The purpose of this representation letter is to confirm that, as a member of management, 1 have a responsibility for |
the accuracy of financial information and to inform the company of items that may have a potential financial
reporting impact.

b4

Comments and exceptions:

2) Exception B:.
3) Exception C:.

Signed by: Regional Manager #2
Signature date: 12-Jan-2014 18:56

9 print preview of this page

ing & Diagnostics

il

SOX 302 Certification [Z =]

Hello Regional Manager #2!

| >

(days) Task state

Start date

Scheduling data Manage

Completed

01-Jan-2014 08:10

Q 1 of every 3 months at 08:10;
effective 01-Jan-2014 08:10

>

Displaying data 1 -1 of 1 v

*124% v



USA Manager

Copyright © 2014 P roceSSGene Business Process Realization Slide 14



SOX 302 Certification

e ProcessGene - Business Process Realization - Wizard ternet Explorer, opti

Hello Manager- USA!

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Manager- USA- 302 certification

G ]

—| Step 1: Review sub-ordinate sign-offs ~
Before you sign-off your statement, please review the sign-off status of employees under your supervision. —
@ E, This process + sub processes R
sign-off - Signing status distribution per assigned user (out of started tasks) ~
B signing completed
O signing in process >
B Signing in delay
Average status Assigned to
= — 0% & Manager- USA
G Signing  Signing -
Sign-off - Signing status distribution per assigned user (out of started tasks) corﬁ \ei?ed in in Total
P process delay
Sign-off tasks - % - 0% - 100%
ibution per assigned user (out of started tasks)
12 177 [/ pata rows: | 20 B
# Taskname User full name Comments and exceplions | Signature date Signed statement| Status Delay (days) Log RejectiRemind
B 3 Regional Regional Manager #1 12-Jan-2014 18:48 W Signing '; \Sﬁ/
Manager#1- completed
302 certification
B 1 Regional Regional Manager #2 1) Exception A:... 12-Jan-2014 18:56 W Signing "; .&
Manager#2- 2) Exception B: completed
302 certification 3) Exception C....
B 2 Regional Regional Manager #3 Signing in delay 12 - B2
Manager# 3-
302 certification
Pagell of 1 Displaying data 1 - 3 of 3 L] b3
Fagel  Turl Displaying data 1 -1 of 1 v

Tree view || Search results

*124% v



e ProcessGene - Business Process Realization - Reject and request to resig

| File Edit View Favorites Tools Help

-|o]x]

S0OX 302 Certfication

i K

Regional Manager#2- 302 certification

Regional Manager #2
Comments and exceptions*:

: Reject and request to resign

Exception A: please revise...

968 =Max length (characters): 1,000

{ Reject and request to resign I

: u Log:

. | 12-Jan-2014 18:56 Regional ger #2 (A
i | - Completed: 1) Exception A.....

| 2) Exception B

| 3) Exception C

ution per assigned user (out of started tasks)

E. [ Data rows: 30 B

Hello Manager- US

| >

| Average status | Assigned to

302 certification

Regional Manager #2
2 Regional Regional Manager #3

Manager# 3-
302 certification

| Pagell of1 | |

1) Exception A:...
2) Exception B:

12-Jan-2014 18:56 | &

3) Exception C:

Signing
completed

Signing in delay 12 - B4

| # | Taskname ‘ User full name ‘ Comments and excepliun5| Signature date | Signed stalernenl| Status ‘ Delay (days) | Log | Reject/Remind ‘
B 3 Regional Regional Manager #1 12-Jan-2014 18:48 W Signing '; &
Manager#1- completed

Displaying data 1 -3 of 3

0% ;?pManager— USA

>

TFAgEr  OT L]

Displaying data 1 -1 of 1 v

Tree view ISearch results |

=
*124% -



S0OX 302 Certfication

e ProcessGene - Business Process Realization - Wizard ternet Explorer, opti

Hello Manager- USA!

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Manager- USA- 302 certification

G ]

—| Step 1: Review sub-ordinate sign-offs ~
Before you sign-off your statement, please review the sign-off status of employees under your supervision. —
@ E, This process + sub processes v
sign-off - Signing status distribution per assigned user (out of started tasks) ~
B signing completed
O signing in process >
B Signing in delay
Average status Assigned to
s e 0% S Manager- USA
G Signing  Signing -
Sign-off - Signing status distribution per assigned user (out of started tasks) corﬁ \ei?ed in in Total
P process delay
Sign-off tasks - % - 0% - 100%
ibution per assigned user (out of started tasks)
12 177 [/ pata rows: | 20 B
# Taskname User full name Comments and exceplions | Signature date Signed statement| Status Delay (days) Log RejectiRemind
B 3 Regional Regional Manager #1 12-Jan-2014 18:48 W Signing '; 3(
Manager#1- completed
302 certification
B 1 Regional Regional Manager #2 Signing in delay 1 "; B
Managers2-
302 certification
B 2 Regional Regional Manager #3 Signing in delay 12 -
Managers3-
302 certification
Page[ll  of 1 Displaying data1-30f3 | w >
Fagel  Turl Displaying data 1 -1 of 1 v

Tree view || Search results

*124% v



S0OX 302 Certification E

H L L I Sign-off in delay - Message (HTML) = B X

Hello Manager- USA!

Message Insert  Options  FormatText  Developer (7

| | . | Fe@Recom

Send 2
Cc. ]
Account ¥ | Subject: IS'Q"‘Oﬁ in delay A
iz
. -~ >
el regionslmansger 2 I ————
<...add comments here...>
| Average status | Assigned to
= 0% .;?,Manager— USA
Thanks,
Manager — USA 302 Certification
=
T+ T TaSKITaTe TOSET T ITarTTe TS OTTITETITS ST EXCEPIOTTS T STOTTETT e Tare T STOTTET STETETITETIT =TT TDEay aars) |Lug | Reject/Remind ‘
B 3 Regional Regional Manager #1 12-Jan-2014 18:48 W Signing '; ,&
Manager#1- completed
302 certification
B Regional Regional Manager #2 Signing in delay 1 'g B
Managers2-
302 certification
B 2 Regional Regional Manager #3 Signing in delay 12 - B2
Managers3-
302 certification
| Pagell of 1 | | Displaying data 1 - 3 of 3 v >
. | | Fagel — Turly Displaying data 1 -1 of 1 v
Tree view [Search results

=
*124% Y



Regional Manager #2
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Task completion wizard

J File Edit View Favorites Tools Help

e ProcessGene - Business Process Realization - Wizard - Internet Explorer, of

Task type: Sign-off; Task name: Regional Manager#2- 302 certification

- Step 1: Sign-off

Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record

them in the "Comments and exceptions” text-box below. Finally, click the "I confirm" button at the bottom of the page.

2 15
Signing statement:

PGBP GLOBAL PRODUCTIONS, LTD.

reporting impact.

INTERMAL REFRESENTATION FOR GLOBAL PRODUCTIONS REGIOMAL MAMAGERS
The purpose of this representation letter is to confirm that, as a member of management, 1 have a responsibility for
the accuracy of financial information and to inform the company of items that may have a potential financial

| >

Comments and exceptions#:

Revised. No exceptions.

976 *Max length (characters): 1,000

12-Jan-2014 19:08 Manager- USA (Manager) t
Regional Manager #2 - Rejected: Exception A:
please revise...

. | 12-Jan-2014 18:56 Regional Manager #2

< |

Reporting & Diagnostics

SOX 302 Certification

Hello Regional Manager #2!

| >

Assigned to

Delay (...

Task state

Start date

Scheduling data

5': Regional Manager #2

1

In delay

01-Jan-2014 08:10

@ 1 of every 3 months a
effective 01-Jan-2014

>

Displaying data 1 -1 of 1 v

*124% v



e ProcessGene - Business Process Realization - Wizard - Internet Explorer, of

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Regional Manager#2- 302 certification

- Step 1: Sign-off
Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record
them in the "Comments and exceptions” text-box below. Finally, click the "I confirm" button at the bottom of the page.

2 &

Model root » [1] CEQ » [2] VP- North America » [3] Manager- USA » [4] Regional Manager #2 » Process sign-off
[L] Regional Manager#2- 302 certification: Process sign-off

Signing statement:

PGBEP GLOBAL PRODUCTIONS, LTD.
INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS REGIONAL MANAGERS ~
The purpose of this representation letter is to confirm that, as a member of management, 1 have a responsibility for |
the accuracy of financial information and to inform the company of items that may have a potential financial
reporting impact.

v

Comments and exceptions:
Revised. No exceptions.

Signed by: Regional Manager #2
ignature date: 12-Jan-2014 19:20

9 print preview of this page

Reporting & Diagnostics

I

75

SOX 302 Certification [Z =]

Hello Regional Manager #2!

| >

Assigned to

Delay (...

Task state

Start date

Scheduling data

5': Regional Manager #2

Completed

01-Jan-2014 08:10

@ 1 of every 3 months a
effective 01-Jan-2014

>
Displaying data 1 -1 of 1 v

*124% v



USA Manager
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e ProcessGene - Business Process Realization - Wizard - Internet Explorer, optimized for Bing and SO S Sodlien ey

Hello Manager- USA!

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Manager- USA- 302 certification

| >

=l Step 1: Review sub-ordinate sign-offs
Before you sign-off your statement, please review the sign-off status of employees under your supervision.
@ E.‘ This process + sub processes v
Sign-off - Signing status distribution per assigned user (out of started tasks) :
B signing completed >
[ signing in process
y - Due date Average status Assigned to Delz
-Jan-2014 08:10 0% fe Manager- USA g
Signing  Signing
Signin
Sign-off - Signing status distribution per assigned user {out of started tasks) i [ in Total
completed
process delay
Sign-off tasks - % oo oo S o0
Sign-off - Signing status distribution per assigned user (out of started tasks)
;18] 157 [ patarows: 30 |3
# Task name User full name Comments and exceptions Signature date Signed statement Status Log Reject/Remind
Regional Manager #1 12-Jan-2014 18:48 Signing
' completed
B 1 Regional Regional Manager #2 Revised. No exceptions. 12-Jan-2014 19:20 W Signing '; &
Manager#2- completed
302
certification
B 2 Regional Regional Manager #3 12-Jan-2014 1922 [ Signing " &
Manager#3- completed
302
certification
=l >
Pagell of 1 Displaying data 1 - 3 of 3 v N
Displaying data 1 -1 of 1 v

Tee view [ SeEarCIT Tes0Is | L
*124% v



e ProcessGene - Business Process Realization - Wizard - Internet Explorer, optimized for S S Sodlienien

o I o n Hello Manager- USA!
J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: Manager- USA- 302 certification

e e

=l Step 2: Sign-off ~
Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record them in the "Comments and exceptions" —
text-box below. Finally, click the "I confirm" button at the bottom of the page.
2 [&
[L] Manager- USA- 302 certification: Process sign-off
~
Due date: 05-Jan-2014 08:10
Signing statement:
PGBP GLOBAL PRODUCTIONS, LTD. >
INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS COUNTRY MANAGERS
The purpose of this representation letter is to confirm that, as a member of management, I have a responsibility for _
the accuracy of financial infarmation and to inform the company of items that may have a potential financial reporting
impact.
y - Due date Average status Assigned to Delz
-Jan-2014 08:10 0% _'>"' Manager- USA ]
Comments and exceptions*: i Log:
Two minor exceptions.... . -
~
v o
976 *Max length {characters): 1,000 >
W Displaying data 1 -1 of 1 v

*124% v



e ProcessGene - Business Process Realization - Wizard - Internet Explorer, optimized for

50X 302 Certification
J File Edit View Favorites Tools Help

Hello Manager- USA!
Task completion wizard
Task type: Sign-off; Task name: Manager- USA- 302 certification

e e

=I Step 2: Sign-off

Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record them in the "Comments and exceptions"
text-box below. Finally, click the "I confirm" button at the bottom of the page.

8 [5

Model root » [1] CEO » [2] VP- North America » [3] Manager- USA » Process sign-off ~
[L] Manager- USA- 302 certification: Process sign-off

| >

Signing statement:
PGBP GLOBAL PRODUCTIONS, LTD.
INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS COUNTRY MANAGERS

>
The purpose of this representation letter is to confirm that, as a member of management, I have a responsibility for the _
accuracy of financial information and to inform the company of items that mav have a potential financial reporting impact.
y - Due date Average status Assigned to Delz

-Apr-2014 08:10 100% ')r Manager- USA

Comments and exceptions:
Two minor exceptions....

Signed by: Manager- USA
Signature date: 12-Jan-2014 19:26

9 print preview of this page

>

Displaying data 1 -1 of 1 v

*124% v



VP North America
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SOX 302 Certification [JE 5

£ ProcessGene - Bu n - Wizard - Internet Explorer, optimized for Bing and M

J File Edit View Favorites Tools Help

Task completion wizard
Task type: Sign-off; Task name: VP- North America- 302 certification

G ]

= Step 1: Review sub-ordinate sign-offs

| >

Before you sign-off your statement, please review the sign-off status of employees under your supervision.
@ E, This process + sub processes R
Sign-off - Signing status distribution per assigned user (out of started tasks) i
B Signing completed
[ signing in process >
Average status | Assigned to
0% S"' VP- Morth America
ST Signing Signing
Sign-off - Signing status distribution per assigned user (out of started tasks) g | E d in in Total
ELLEE process delay
Sign-off tasks - 4] g
Sign-off tasks - % s oo R oo
Sign-off - Signing status distribution per assigned us
|2 12} ) pata rows: | 30 B
# Taskname User full name Comments and exceptions | Signature date Signed statement | Due date Status Loal RejectRemind
B 3 Manager- USA- 302 certification Manager- USA Twao minor exceptions.... 12-Jan-2014 19:26 W 05-Apr-2014 0810 Signing completed '; &
B 4 Regional Manager#1- 302 certification  Regional Manager #1 12-Jan-2014 18:48 [ 01-Apr-2014 0810 Signing completed 71
B 1 Regional Manager2- 302 certification Regional Manager #2 Revised. Mo exceptions 12-Jan-2014 19:20 @ 01-Apr-2014 08:10 Signing completed ";
[ =] 2 Regional Managerz3- 302 certification Regional Manager#3 12-Jan-2014 19:22 w 01-Apr-2014 08:10 Signing completed '[;L
[ =] 8 Manager- Canada- 302 certification Manager- Canada 05-Jan-2014 08:10 Signing in delay - B
B 5 Regional Manager4- 302 certification Regional Manager#4 01-Jan-2014 08:10 Signing in delay - B4
B B Regional Manager#5- 302 certification Regional Manager #5 01-Jan-2014 08:10 Signing in delay - B2
=] 7 Regional Manager#6- 302 certification Regional Manager #8 01-Jan-2014 08:10 Signing in delay - B
Pagefl of1 Displaying data 1-80f 8 || W > L
Displaying data 1 -1 of 1 v

Tree v'lew| Search results |

*124% v



e ProcessGene - Business Process Realization - Wizard - Internet Explorer, op

50X 302 Certification
J File Edit View Favorites Tools Help

Hello WP- North Americ;
Task completion wizard
Task type: Sign-off; Task name: VP- North America- 302 certification

E ) (BT

=I Step 2: Sign-off

Read carefully the statement below. In case there are any exceptions or comments regarding this statement, make sure to record them in
the "C and exceptions" text-box below. Finally, click the "I confirm" button at the bottom of the page.

~
B & s Reporting & Diagnostics
Model root » [1] CEO » [2] VP- North America » Process sign-off A
[L] VP- North America- 302 certification: Process sign-off ‘ {:é)} [ ]
Signing statement: >
PGBP GLOBAL PRODUCTIONS, LTD.
INTERNAL REPRESENTATION FOR GLOBAL PRODUCTIONS REGIOMAL VPs
The purpose of this representation letter is to confirm that, as a member of management, I have a responsibility for the
accuracy of financial information and to inform the company of items that may have a potential financial reporting impact

Assigned to Task state Start date Scheduling data

5': VP- North America Completad 10-Jan-2014 08:10 Q 10 of every 3 months at 08:

effective 10-Jan-2014 08:10

Comments and exceptions:
anada will conduct 302 certification starting Q2.

signed by: vP- North America
Signature date: 12-Jan-2014 19:34

9 print preview of this page

>

Displaying data 1 -1 of 1 v

*124% v



Reports and Diagnostics

 Sign-off Log
 Sign-off Reports
* Sign-off Diagnostics
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Sign-off Log

 Sign-off log, containing all sign-off
statements
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Business Process Model for: PGBP Global Productions Ltd. SOX 302 Certification

H® C:E ﬁ“ |E§r [ ﬂm v ?;'t r.5 v O ﬂ Hello VP- North Americal
Tree view 1 No Workgroup v @i
g Quick Search Model root » [1] CEQ » Sign-off log
567 Model root [1]E23,, [L] CEO: Sign-off log
SIS CEO | a N _ 0 — o " -
jlgvp North Ameri 4 PFODEITIES‘ = Diagram (0) & cre (0/1) & Sign-off (1)\ & erp (0)‘ B Change requests (0) v audit (l)‘ 5 Tasks (O)‘ 7] Documents and Policies (O)‘ &> Major PrL|
=127 VP- Nor merica
(3] Manager- USA \1—] Data rows: 30 B E, This process + sub processes S
4] Regional Manager #1 a
. |Please type... 4
4] Regional Manager #2 User full name: .
i Regional Manager #3 # User full name Process name Comments and exceptions Signature date Signed statement | Active/Historical user
=)3) Manager- Canada 1 WP- North America VP- North America Canada will conduct 302 certification starting  12-Jan-2014 19:34 W Active
4| Regional Manager #4 Qz
i) Regional Manager #5 2 Manager- USA Manager- USA Twa minor exceptions.... 12-Jan-2014 19:26 W Active
4] Regional Manager #6 3 Regional Manager #3 Regional Manager #3 12-Jan-2014 19:22 W Active
(2) vP- Europe 4 Regional Manager #2 egional Manager #2 Revised. Mo exceptions” 12-Jan-2014 19:20 W Active
2] VP- Middle East & Africa
31 VP- South America 5 Regional Manager #2 Regional Manager#2 1) Exception Az 12-Jan-2014 18:56 W Active
(2] vP- Asia & Australa | |  T—__ 3)ExceptionC__
[ Regional Manager #1 Regional Manager #1 12-Jan-2014 18:48 W Active
7 Manager- USA Manager- USA The issues ... 14-Mov-2013 17:04 W Active
1.
2.
g Regional Manager #1 Regional Manager #1 Last month there was a problem... 14-Mov-2013 16:58 @ Active
Pagell of 1 Displaying data 1 - 8 of 8

Tree view || Search results {E Sign-off tasks (1)‘ u Sign-off log ‘Il ull D|agnost|c5‘

-
124% v



Sign-off Reports

« Configurable reports, that can be
generated on the fly and distributed to
stakeholders. For example:

 Late sign-offs
« Sign-offs with exceptions/comments
» Sign-off status per hierarchy-level

Copyright © 2014 P roceSSGene Business Process Realization



Business Process Model for: PGBP Global Productions SOX 302 Certification

=S|
wl G\E ﬁ!d |E‘§' ﬁ' I]HJ bl ?\:' .';)' O @ Hello WP- North America!

Tree view Mew Report kgroup N y @ E"

@ Quick Search oot » Reports » Step I » Step I » Step III

Restore latest choices #

= fo Model root rES: Step III
=13 CEO L=l S =T bl@ Run - Standard report
Late users PILE  Edit Tabular report ~
= (3] Manager- USA o
& enag . I3 Delete Search resits

4] Regional Manager #1 _
] Regional Manager #2 [Ipresent: control - Test schedule @ Constraints... | @ present results: @ By user O By task
4] Regional Manager #3 [[]present: Control - Deficiency remediation @ Constraints... | @ Present results: ® By user () By task

=l2J Manager- Canada Present: Sign-off tasks J Constraints... | @ present results: @ By user OBy task

4] Regional Manager #4

Task name l— [ Exact phrase ™
Is mandatory? I [] Exact phrase [] Remind every (days) Number
Comments I |:| Exact phrase I:‘
@ Signed statement l— [0 Exact phrase @ comments and exceptions

N . Description
4] Regional Manager #5

4] Regional Manager #6
2] VP- Europe
2] VP- Middle East & Africa
2] VP- South America
2] VP- Asia & Australia

@ Signature date Date

O 0O o d

Acknowledged in local org.? (Yes/No)

l_
l_
l—
l_
@ status - Text {per assigned users and manager) l— |:| Exact phrase I:‘ @ status - Percent (per assigned users and manager) W
[ Average status |Number | [ Exact phrase Assigned to l_
[] start date |Date | Ignore hour | [ | End date IF
@ Due date (per assigned users and manager) IDate I Ignore hour | [ | Scheduling data
[] workgroups [ Modified by l—_
[ Maodification date |pate [ Ignore hour | [] Local data modified by l_
[] Local data modification date |Date | Ignore hour | [] Created by l_
[] Creation date IDate I Ignore hour | [] 1D W
O l—_

[] 1s Global? {Global/Local/Was Global) I [l Exact phrase

[ select/Unselect all [ Standard report ] [ Tabular report ] [ Present as search results J

Activities (Level 5)
[Tpresent Activity details # Constraints... v

. '_|Dr nt: Channa raau te [H Conctraint:
Tree view || Search results < | >

https://www.pgene.com/pgl/processgene/app_structure.php# \ 124% ~ .




Business Process Model for: PGBP Global Productions SOX 302 Certification

=S|
l] QE ﬁ‘i |E’§' “' [IHJ' ?\:' -:)' O @ Hello WP- North America!

Tree view | 1t | No Workgroup ~A v [ E"
@ Cuick Search Model root » Reports » Step I » Step II » Step III
() Model root Reports: Step III
Sfgceo D Present: Control - Documents M Constraints...
=I¥%| VP- North America . : . ~
=2 D Present: Test -
=J{z] Manager- USA [ [ — £ ProcessGene report - ProcessGeneReport ternet Explorer, optimized for Bing and - Ell Xl
4] Regional Manager #1 :
4] Regional Manager #2 [ present: contrc ] File Edit View Favorites Tools Help
4] Regional Manager #3 [Ipresent: Contre ¢ | B gox 302 certification |
=)3) Manager- Canada Present: Sign-off t: A
i) Regional Manager #4 ProcessGene Report 12-Jan-2014 19:52
) [ Task name
4] Regional Manager #5 : = e e o e o T— 8 e e o
Category Major Main Process  Activity Presented Sign-off task: Sign-off task:  Sign-off task: Sign-off Sign-off task:
4] Regional Manager #6 Process Process object Task name Comments and Status - Text task: Due date {per
31 VP- Europe [[] 1s mandatory? exceptions (per assigned Assigned  assigned users Number
users and to and manager)
2] VP- Middle East & Africa manager)
21VP- South America [[] comments CEO VP- Manager- | Regional Sign-off Regional Not started Regional 01-1an-2014 Date
. . North Canada Manager task Manager#4- Manager 08:10
[2) vP- Asia & Australia @< America #4 302 certification =4 l_
O Signed stater | cgg VP- Manager- | Regional Sign-off | Regional Not started Regional 01-Jan-2014
North Canada Manager task Manager#5- Manager 08:10
America #5 302 certification #5
vl @ - - - - Number
SRS = T CEO VP- Manager- | Regional Sign-off Regional Not started Regional 01-]an-2014 TTELET)
North Canada Manager task Manager#6- Manager 08:10
[] Average status America #6 302 certification #6
[] start date Date
@ Due date (pet
[ workgroups
[[] ™odification date
[] Local data modifi
v
[] creation date Number
<[ | >
[] 1s Global? (Global/Tocal/Was Global) I [ ] Exact phrase [ ] Acknowledged in local org.? (Yes5/No) ]
||:| Select/Unselect all [ Standard report ] [ Tabular report ] [ Present as search results
Activities (Level 5)
[ eresent Activity details 1 Constraints... v

) 1 . :
Tree view || Search results < | >
*124% ~ Y




Business Process Model for: PGBP Global Productions Ltd.

S0OX 302 Certification

P E &

Bl v % S

Q9

Tree view New Report

: 81 | Quick S
k) | Quick Search Restore latest choices #

=l te] Model root

kgroup v « 8 Ev

0ot » Reports > Step I » Step 11 » Step 1II
rts: Step III

1]

=19 CcEo Late Sign-off 3
Late users b
Sign-off exceptions
4 | Regrorar rrorager =
4] Regional Manager #2 1 Constrz
4] Regional Manager #3 diation 4
=)3) Manager- Canada e | Q

4] Regional Manager #4
4] Regional Manager #5
4] Regional Manager #6
2] VP- Europe
2] VP- Middle East & Africa
2] VP- South America
2] VP- Asia & Australia

resent results: W/ By user /By Task

l— [ Eexact phrase
l— [] Exact phrase
l— [] Exact phrase
l— [ Eexact phrase

‘s and manager) I [] Exact phrase

4 manager)

INumber

|Date

|pats

IDate I

IDate

IDate

I [ Exact phrase

(@ Run 4 Standard report
& Edi Tabular report ask
I® Delete Search resits Oy task

[«

[

I [ Exact phrase

Ignore hour

Ignore hour

Ignore hour

Ignore hour

Ignore hour

B ® O 0O

O

[«

o o o o o oo

Description
Remind every {days)
Q Signature date

@ comments and exceptions

@ status - Percent (per assigned users and manager)

Assigned to

End date

Scheduling data

Modified by

Local data modified by

Created by

(o}

Acknowledged in local org.? (Yes/No)

Hello WP- North America!

I [] Exact phrase
|Number |

Date dd-MMM-yyyy hh:mm (3

W [ Exact phrase
INumber I
I— [ Exact phrase
|Date |

l— [ Exact phrase
l— [] Exact phrase
l— [] Exact phrase
I— [[] Exact phrase
INumber I
l— [] Exact phrase

[1 Exactphr

[ Exact pht

Exact ph
p

[ Tabular report ] [ Fresent as search results }

Tree view || Search results B 14

https://www.pgene.com/pgl/processgene/app_structure.php#

>

+
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Business Process Model for: PGBP Global Productions Ltd. SOX 302 Certification

H® C:E ﬁ" |_@r [ uﬂ] v {’3;" r.5 v O ﬂ Hello VP- North Americal
Tree view | || No Workgroup v v Ev
s Quick Search Model root » Reports » Step I » Step II » Step 1IL

= £g) Model root Reports: Step III

={13ceo

onstraints...
EL¥Y| VP- North America ~
=J{z] Manager- USA . £ ProcessGene report - ProcessGeneReport - Internet Explorer, optimized for Bing and MSN - Ell Xl
4] Regional Manager #1 =
i1 Regional Manager =2 d Const J File Edit View Favorites Tools Help
4] Regional Manager 23 diation 5 | BE g0y 302 Certification |
=31 Manager- Canada . 1@ [a)
¢ ) =1 ®processGene Report 12-Jan-2014 19:57
4| Regional Manager #4 :
; ct phrase
4] Regional Manager =5 Category Major Main Process Activity Presented Sign-off task: Sign-off Sign-off task: Sign-off task: Sign-off Sign-off task:
4] Regional Manager #6 Process Process object Task name task: Comments and  Status - Text (per task: Due date (per -
3] VP- Europe Signature exceptions assigned users and Assigned to assigned users [] Exact phr
) date manager) and manager)
[2] VP~ Middle East & Africa CEO VP- Manager-  Regional Sign-off | Regional 12-Jan-2014 Revised. Mo Completed Regional 01-Apr-2014 - 3
21VP- South America Morth usa Manager task Manager#2- 302 | 19:20 exceptions. Manager 08:10 hh:mm
3] VP- Asia & Australia America #2 certification #2
ct phrase
‘s and | [] Exact phe
ct phrase
It
4 manz ct phrase
ct phrase
ct phrase
ct phrase
v -
[ Exact phi
< | | >
I [ ] Exact phrase [T Acknowledged in local org.? (ves/No) I [] Exact phrase |
[ Tabular report ] [ Fresent as search results }
. v
Tree view | Search results r [ 4 | >

-
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Sign-off Diagnostics

* For any hierarchy level
* Entire organization
« Country / State
* Region

* With “one click” reminder option
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Business Process Model for: PGBP Global Productions Ltd.

S0OX 302 Certification

P E &

Tree view
g Quick Search
EEE viodel root ]

Bf1jceo
= {27 VP- North America
=37 Manager- USA
4] Regional Manager #1

4] Regional Manager #2
4] Regional Manager #3
=l ‘3] Manager- Canada
4| Regional Manager #4
4| Regional Manager #5
4] Regional Manager #6
2] VP- Europe
2] VP- Middle East & Africa
[2]VP- South America
2] VP- Asia & Australia

Tree view ISearch results

| @ # | o~ | 82~

|1 5~ 1 Q9

| || No Workgroup

vl & BB

Model root » Diagnostics - GRC

Diagnostics - GRC

Date: 12-Jan-2014 19:38

ISign-oﬁC - Signing status distribution per assigned user (out of started tasks)

Sign-off - Signing status distribution per assigned user (out of started tasks)

B Signing completed
[0 signing in process
M Signing in delay

Sign-off - Signing status distribution per assigned user {out of started tasks)

Sign-off tasks

Sign-off tasks - %

Presentation of all late user and manager emails

Sign-off - Signing status distribution per assigned user (out of started tasks)

| #

218 |4 [ pata rows: 30 B

| Task name

| User full name

Signing  Signing

Total

Signing
in in
completed
process delay
0

| Comments and exceptions

11

0% - 100%

[ Signature date

‘ Signed statement| Due date

Hello WP- North Ameri

| Status

[ Log

1

000000 @a

CEO- 302 certification

WP- North America- 302 certification
Manager- USA- 302 certification
Regional Manager#1- 302 certification
Regional Manager#2- 302 certification
Regional Manager#3- 302 certification
Manager- Canada- 302 certification
Regional Manager#4- 302 certification

Regional Manager#5- 302 certification

| Page|t of1| |

CEO

WP- North America
Manager- USA
Regional Manager #1
Regional Manager #2
Regional Manager #3
Manager- Canada
Regional Manager #4

Regional Manager #5

Canada will conduct 302 ce...

Two minor exceptions....

Revised. No exceptions.

12-Jan-2014 19:34
12-Jan-2014 19:26
12-Jan-2014 18:48
12-Jan-2014 19:20
12-Jan-2014 19:22

RAYYNW

11-Jan-2014 08:10
10-Apr-2014 08:10
05-Apr-2014 08:10
01-Apr-2014 08:10
01-Apr-2014 08:10
01-Apr-2014 08:10
05-Jan-2014 08:10
01-Jan-2014 08:10

01-Jan-2014 08:10

Signing in delay
Signing completed
Signing completed
Signing completed
Signing completed
Signing completed
Signing in delay
Signing in delay
Signing in delay

Displaying data 1 - 11 of 11
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Thank You!

ProcessGene Ltd.

For additional information:
WWW.processgene.com
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